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Application for aationalIdentity card . . . . . . . . 
I. The following individuals, who are eligible for. registration under 

section 7 of the Act, shall apply in person to the Authority for a national 
identity card to be known as the "Ghana Card": 

(a) a Ghanaian cinzen; , 
{b) a foreign national permanently resident in the country; . 
(c) a foreign national who is cumulatively resident in the country 

forat feast ninety days; and . . . 
(d). a dual citizen, namely an individual who holds a Ghanaian 

citizenship in additiorr.to any other citizenship. 

Exempt indi victuals . .. . 
2. Despite regulation l, a foreign national who is 

(a) a diplomat or who is einployed by a .. 4.~plorq~tic or consular 
. mission; . 

. (b). employed by the United Nations or an agency of the United 
· · Nations· or · · ·; .' · , · • · · · 
• ·, ·. - : .·.t _... ·. . ·' ... 

(c) the spouse or dependaht ofa person specified in paragraph 
(a) or.(b) ' · . · · 

is exempt from applying for a national identity card. 
Procedure for a~pUcation 

3. (1) An applicationfor a national identity card shall be as set out in 
. Form One of the Schedule. · · 

(2) An applicant for a national identity card shall 
(a) complete the application form in the presence of an officer 

of the Authority; and · 
(b) provide the officer with the personal .information specified 

in section 4 of the Act, 
(3) Where the applicant is unable to complete the application form, 

the officer of the Authority may complete the· application form on the . 
instructions of the applicant. 

In exercise of the powers conferred on the Minister responsible for the: 
National Identification System by section 73 (l) of the National Identity 
Register Act, 2008 (Act 750), and on the advice of the Board of the 
National Identification Authority these Regulations are made this 20th 
day of February, 2012, 
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Collection of national identity card _ 
6. (I) An applicant for a national identity card issued by the Author 

ity shall collect the national identity card within one hundred and twenty 
- days after the. dafe of the application· or within the period specified by 
the Authority by notice in writing and after notice has been served on the 
applicant. 

(4) The Authority may in special ~p-curn.stances pr?vide forcnline 
application, · - i · 

Processing of application _ .' _ 
4. Where the Authority 'is satisfied with the particulars of the. per- 

~onatinfotrtia tion of .the· ~ppJica·n.t;·. t})'~ ~u ~9fitX .shall. - · - - 
• · i :\ ·i • (a)~ive t~e·apJ)tica~fa_;~~r&·i~pU(!ctj?rt:·slip;, arid _ _ -: - _ ._. _ . 

. _ ; '(fa/issue a. n~ti.9n~J:iden_tjry_war~-t~;-~he''a~pplicantwithin thirty 
· · -- working ·aay"s .. and:riotify·tne"applicant .of the issue of the 

. - card.' . I • .4 . - • _- -- -- --•·· . . . . 

Form of national idC!ntlty card - . 
s. (1) A qa_tion~l i~en.tify·catd issped by the Authority shall 

· : · ·(a} on ·iti·rac.e have' the foUowingpartieulars of the holder: 
(i) ... · a ~igjtal iil1age· 4tclµdmg .a ghost digital image of 

· the holder Jocited on. the lower left corner of the 
national iden,t,itY .card; - : . - 

(ii) . the personal. idertti.ly number; 
(iii) the surname ~nq forenames; _ 
(iv) -jhe date pf birth; 
(v) · the sex; a11d 
(vi) - .th~ h~igh~; '~ ~'. - ,;,.,· .. ·: :·-. 

· (b}bave imprintedon-its.J~ce'the expiration dare of the iden- 
- tiry card; and - . ·_· · - · · 

(c) have 'on the reverse side the signatilr.e or mark of the holder 
. -and 'a tvio-dimensiona] bet.r·code c6ntafumg .addidonal per- 

spnat ·information ·of ~¢·,bolder:· - : . . . . 
. . __ ._-- .: (2}. The· Authority may update .. ilie fe(l,tures of'a national identity 

card to .take account of new tediliofogy.. - . 
' ,,_ . . "" ' ·-.''' ·:_ - 
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Ll 
(2) The app. licant .. shall at the time' of collection of thenational identity 

i,,.·1.· card. submit the card collection slip to the officer of the Authcrity . 1 
(3) Where an applicant fails to coll'~~ 1 .riational.identirycard after· l - 

notice bas been served on the applicant by the Authority, the Authority· 1·.····1 

·· may within thirty days after the stipulated time for the collection, con- 1 
- 

. sider the applicant· to be a person who did not apply for a rrationaliden- · :.'.-.· .. ·]· 
ticy card and the applicant rnay re-apply. . . 

1 
__ 

(4) The- Authority may, in special circumstances as it may deter 
mine, make arrangements for national identity cards to be delivered or . C.'.J 
collected at mobile or temporary offices of the Authority. 1 

;!!· 

Mandatory use of national identity card . ·· . . 11· 
_ 7. (1) A national identity card issued to an individual shall be used '· 
.for the fcllowrng transactions where identification is required: ... r.-- .. -.1·· 

· .· (a)applicadon for,ang issuance of a passport; 
{!)) application for and issuance of a driver's licence; 
(c) opening 9.findivid\Jal or personal bank accounts; 'l 
(d) purchase of.insurance policies; . . . . ,,;: 
(e) purchase, transfer and registration of land by anindividual 

Ora connected transaction subject to the provisions of other ·: ] 
enactments; . '. .: 

(/) transactions pertaining to individuals in respect of pensions; 1.·_~·! 
· (g) transactions 'specified under the National Health Insurance '· ' 

· Scheme; · · · · · · · · · 
(h) transactions that 'have social security· implications; i·;j i 
(i) consumer credit transactions; t , 

0) registration of Voters; 
(k) payment: of taxes;'; · 
(t) · registration of SIM. cards; 
(m)applications for public or government services, facilities, 

approvals, permissionsor benefits; and 
(n) any other transaction which the Authority may determine 

and publish in the Gazette. 
(2) An organisation thatoffers any ofthe services in respect of trans-. 

actions listed undersiibregulajion (l) -shall demand· the presentation· of a . / .i 

national identity card from· the· individual concerned before providing 1 .1 
the relevant service to the individual. · · 
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Production ofnatioual identity card . 
· 8 .· {l) TQe Authoriry, a user agency, a person· authorised by law, or a 

· law enforcement officer may request an in~ividual who has been issued 
with .a nation~(iden.tity card to producethe sard for inspection but shall 

·return the card .to.Jhe individual' irnznedia,tely unless. there is reasonable 
~uspki9r1 ofthe ~orp~ission <>fa·n o~(!nce. . .·.·, ·. . . . . · 

. (2)~ Whereth~person d.oes.rmt.ha_ve' th~ identity card at the time of 
the requesttheperson shall respond tothe requestwithin forfy-eighthours . 
after a request has peen mack. . · . · . · · 
• ' _.· .· . . • !l . ' 

· · Po~~r-to verifyid~ntity. by b,it>.mFtrl,c1Uat~~ · _ ... ·. · ... ,~ ... 
:,·.·· ;?:< (1): .~~~e:.~:tj. ~~Jdi~y.id .. ~~ ... p(.q~p.~e~:~-B~~~qna~. ·(~;e.~dty card to· a 

·pei:sor.·.~~C1fi.¢d un4etre_gtJ,la~om8 (l).'~. So?J.P~-ianc;e:W1th arequest and , : 
.. _.· •.f]1atpcr,so9~as··.re~sp.n to. ~eli~V.~.:$a,~\t}J~natiqnal_,iq<mtiiy card was not 

. : issued·b·y th.e Authorit)\.thc perspn m~Y a~¢etta~ ;the authenticity of the · 
national identiry card by usinga ·ponab,le ide11tity:c~rd reader ro .. 

' . . . (a}vicw the; irrforr1}ation. on. the 'natio:r1al· idenlity card from 
the data -stoi<:d iri tnc storage medium embodied in the na- 

: tionalidentiry 'card; .ar1ci · i . • .. . . ·.· .• 

. '(b) scan :ihc .individual's JingerprtPts andrnatch the template· 
of the live print~with-the.t~mp.late th.at:is stored.in 

· (i) the storage mediiltn embodied in. the national iden- 
tify card; or . . . . 

(ii) . the national .database .throl1gl1 a secured link. 
. (?} A personwho, wiilioHc reasoria~le excuse, refuses to surrender 

a inatio·nal: id;entity card •. to_·_:·alfo\V:a_ law···enforcement• officer or an 
· . (l·µtbortS.~d pd-son to yi~w the· iilfy>np~:~?~ ·<>r. ~,~· a .fingerprint on the 

' card <X)mmi~ an· Offence "and is. Hable' oh,·su.mrna1Y· C()t:JVictlO·O to .a fine 
of-not more than one hundred ~nait:y U~lts or to.ate~ of imprisonment 
of not more than six months or to both. i. . . . . . • 

·.. ·: (?? 1fe A..ut.lJoqty: may bynoti2epublished in the Gazette specify 
·th~·rypes ofinstntments approvedbythe Auttiority·as portable identity 

'. card readers for. the purpose ofche~e gegulatio~s.. .. . . , 

··Lo~sclft>.r. damage to tu1ti~n;I identitf'catd 
10. (1). Where the holder .of a national identity card has reasonable 

cause to believe that the national identity .card issued to the holder is 
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lost, stolen, darrragcd. defaced ordestroyed, the holder shall 
(a) notify the Authority or the Police in accordance with 

section )3 ,of.the Ac~; . _ . . . 
(b) surrender the darn~g~d or defaced· rdentity card co. the 

Authority; and 
(c) apply for a replacement of the identity card in the manner 

determined by the Authority. 
(2) The Authority shall. require a statement from a. holder who 

reports ,the Ioss .. 'da.rriage. -ck destrpction·of ~ national ig,~ntiry card and 
the sraremenrshall be.as s.etout in FornLTwoofthc·Scheduk . 

_ (3) The Authority· may aJter concfoctj~g i,~·ir)vestigatio'riand sub-. 
ject to rhepayment ·of a fee and conditions that:the Authority may deter 
mine re~issue a_ national ,identjtycard tothe applicant to replace. the na- 
tional identity card first issued to 'ihe holder. . ' ' . _· . ~ ' 
_:... - . (4). Tb~ Au.thp.rity p:iayd~stroy an'y ·dainaged or dbfa.ccd na tiona I· 
identity card surrendered 1o .it: ·: - _ · · . · ·• _ · 

. (5) A persor; who makes .astatement Or declaration or furnishes 
particulars or evidence co tqe:Authority alleging chat a.card is. lost, ·· 
destroyed; damaged or defaced, where that person knows that the state 
ment, de<,:laratiqn or pardculars Of evidence is false, commits an offence 
and is liable on su.in.p.larY COQVictionto a fine of not more than two hun 
dred and fifty penalty units· or to a term of imprisonment of not more 
than two years or to.both. _ _ . 
- ·. (6) Where a person repor~ to the.,A.uthqritythata naticnalidentiry .. 

· cardissued to thatperson is losi, destroyed, damaged or defaced; the 
'validity<ofthe card ceases from .the date that the report is made co the 
Authority. · ·· - 

Obligation of'finder of national iden~itycar~ 
ll. (l) A personwho 'finds a. pational identity card which .does nor 

belong .to that .. person sba!l·de·live~the national, identity card to the 
Authority ortci the nearest police station. - . ·... . .... _ ... - .. 

(2} Where· anapplication has been made to the Authoriryfor the 
replacement of a lost national identity card and the, applicant finds ·the 
card the applicant shall deliver the card to the Authority or to the nearest 

· _ police station. · · · · · · 
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~(4) 'fiie: Authority may, if'it ,.sQ.·r~quires,req~est for proof in rela 
.·. tion.to .• t~~de:ath.9ftheholder.?f{he'J~7·I1tity.'c~d. ···:•··· ..• ··.· · .... · .. · · .. · 

··,~~b~~j,nsU~deTW14Ch4a1ajint~c,~~~f~t~qtjty~ay~ ... · 
· .. ·.13·! (l}The conditions urider:W~-j~frdatain the custody .of the 

. . buJhorlty may be assessed isin aeco~garice ~th a· personal uifonnation 
'. sharihgagreemeift.~s set (:mt ... ~ Fortn l1µ-Ce of the Schedule in 'addition 

to od1e(conditiohs sr)ecified unde:rthe,sc Regulations. . 
. (f) The At1thority may iss.ue. IDiidelines in respect of subreguJation :. '(1);·: ·' . . ' .. . ' . ' . ., '. . . . . 

· • Access to information by individuals 
14. (I) An individual may have access to personal information in 

respect of that individual or another individual 'Including_ information 
. on the u~e and disclosure ofthe personal information. . 

: (2) An individual 'shall not have access to personal information 
where · · .~ . · · · · 

(a) it relates to· the· requif!·me·nt 'ofan . Investigative body to 
enforce a law, or tq ca,rry O,Ut (U!;i11ves.tigation reia·ting tc- the 
enforcement of that law or' to ~ther·information or intelli 
gence for the enforcement of that law; · 

I 

l ; ' 

. . ' . . 

(~ )· Th~ A(lt~ority .shall destro y .die rta.tiot),al identity card delivered· 
under $4bregµJa~~9n: (l) q{(2l, ' ' ' 

· .. IIlv~ji'dify,• -. s·urteh~.~t .aria .. ·.~~<=~ll·a#~1i.<>t11aticinaj···~·dendty .card 
:··if.::· ('l}·T~e. A~thotity ·shaU-.r~q~~e:-.the h?lder of a ~~tionaf identity 

. ·~cfrd to surrender the card to the 'Au~·~o~ity if the ·Authority declares that 
. the :.ch_rd .isinyatid in. a,'ccordance \v.i~ s~cti?n 34 of the Act. . 

(2) ·The Authority shall· 
(a) request the holder to apply for a new card; and 
(b). destroy the identiry · c~rd surrendered to it. 

· {3) · S ubjett tosectfon.35:(2}an,d (3) of'the Act where the holder of 
an icle11tity card dies, a person inppss~ssi_on of the deceas,ed's. identity 
card shall notify the Authprhy in \_ytiting.of the death and 'deliver the 
card.to the Authority for canceUation.witl)in d1irty days after the date of. 
'the death. of die 'holder. · · · · · · 
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LirW.t$ 011use,_·disclosttte_or shatjng.ofvetiqnAlinfo~atiouby- ns~r. 
ageaeies _ . . __ _ . _ . _ .. _ •• . 

- 17. The conditions under which personal information may be 
(a) used or disclosed by a user agency; or ~ 
(b)- shared· am9ng user- agencies 

are as specified under section 60 of.the Act and the Datz Protection A.ct., 
2012 (Act 843). 

-
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Access to inf<>rtpatfotl.bya User agency 
15 .. {1) !). user agency_ may spbject to. conditions that the· Authority 

may impose arid in accordance with the par-a Protection Aa. 2012 (Act 
843).access; use, retain or disclose personal information in the database 
of the Authority. . - - . - 

. (2) A user agency that intends to access personal: information of 
an individual shall . . 

(q)state the purp()se for whi~h the info~tion is required; and 
. (h) satisfy the Authority that the indivipualiS aware of and has 

. a4thorised the request. · 

· Disclosure .<>r p~rional inf C>ifuadcln • ~ i th_ or ~i th~l1t.cou:scn t __ ·_ · 
·_ 16. The condztions.foftnedts~osure ofpersonalinfonn~tion with or 

'without consent is in accordance with the Data Protection Act, 2012 (Act 
- 84~). 
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(b) the Authority has reasonable grounds to believe that the in 
formation relates to a breachjof or a contravention of a law' 

: th~t has been, is .b~ing Oris abo U t to be committed ;. 
' (c) the, process of 'grantin·e the .aceess is likely' tO: reveal confi 

deritial or ·orga11isational. information- that is likely to 
adversely affect the interests of the Authority('or - 

(d) the access is contrary to public interest. ' ' 
(3 r The ;A~t}lority shall refuse access t? inf,ormatiqn .where _ .. the' I] 

- __ gr~n(of ·rpe· infbona'tion will l~aa:·:to .tile di·sclds'ure ofrhe persona! in~ ' 
.formationof an9ther.individ.ual who does not consentto granting the· f.] 
access and it is no.t possible to sever the requested information_ from- the i - 

·personal information of:'~hat ·o~t:r individual. · 



. ' ' ' ' ' 

Grievance procedure _-, · . __ _ 
· 19. (.I) A person aggrieved by a decision of the Authority in relation 

to the use, reteritio_n-6r. disclosure of.that person's. personal· information 
-. or the access, use. retention or ?isclos,ur{! of an individual's personal in- 

-- formation by a user._agency may CO·ITlJ>lainin. Wiit:ing to the Authority. 
- · · .... (2) TI1e Aµtho~icy-shall' ~ithk(-~irty gays ofr~teipt of the com- 
-pla'int. resolve: tile _gri¢van~e · an<;i-;,notj;fy'ih:e.·affecied- pe,rsbn>in '·wnfing of· 

- its. d.ecisi·otf -, . , _ . _ _ __ _ _- •. :_ • . •.· .. _- _ ,_ . . : .. -: _ t, ,. • • _. _ _ . •. • . _. 

-.--_·:(3) A person dissatisfied.WitJ1·thG-decision 9fthe A11tbority may 
see~ redrcss:a~-,th~ 9cunn1issjot1brt.HurµanRiglits- and. Administrative 

: Justice' 'arid 'ft.lither te.dtes~. at:' the HigQ1 Court;': ' ' : - ' : -: - 
, _. F~~k·_:.:par~6i~:- .:: · ;;;~ii::::·r,·_::r;;:/·":.·::.,>(: ... •-- - .: - .: .: ·· _ -__ . _ __ . 

• ., ·•20~-:~:1)·.'I'fi¢·A.1tf49~ri_cy: hiay-~tfy':giiid~liJ)~ ~cµYifte ttiattcrs·fo'r which · 
· fee's maybe: qi~x:ged-· __ .-·: ·.· · ~ · _ .- : · .: .... -- ·' -. . .. ·.· .- .. -·._· · ... · ..... - _ - . - 

. - (2} The· Authority sha:ll print and exhibita! its offices at 
conspicuous places, a list offees payable for services provided by the 
Al;lthO,riW: - 

(3) The Auth~rity may review. tl)e fees' and shall give thirty days 
- noticecf'the review to user agenciesaridthe public before implementing 

the new fees. - 

Ghanaians living outside Ghanaand online application 
21. The Authority may, on the advice of the Board and with the 

approval of the Minister responsible for the National Identification System, 

Retention, disposal, storage and. security of personal information by 
user agcncies.. _ __ _ --. _ _.-- .: __ \ ..: . , ,, .. c • _ .. , 

· - . rs, (l)' W~cre a user Agency; uses ·p~rspnal irlfortnation for adrninis- 
- tr a dve:p~rp()ses~, .. the_ .uefer a&epcy.:sha~ .. o.rJ.lY: ret~m't?l-~ · periC>,nal informa- _ 

_ · tionfo_r a:p~riod.d,e.tetmine<l.by'·t~e·f:~~lf(J.~ty ~a_c;cordarice with guide- . 
- ··--1ke.s···1s·s·ued:by thc•Authoritj- 6r asspetjfiec!-.irithe.,Da,ca.Sbaring. Agree- . hi~rit r6r'fn'.: · .-.->:: '.: - · ::>: :· -, -:'; ;, < /:(: -/ · : ., ~· > - '. -. · · · : .' : -- -· · 
.:.-- ·. _·_·_•-•- .• --.: __ (2)._.A•·.us_er.:ase~cy-.t~t-·~·~t~if,i(~.e'f~grl~(·'LI}forn.atic>·rt,shall.-secure: .. - 

- 'and s·t.ore·it-irj. accqrHaHclwJth.g,u·1g~1~fres:·is~uedby 'the Authority or as 
- . sp~c;~~airl.thc··oa .. t_~-Sh~r,~~s··~sr~~rr.~pc -- -·- - - - - 
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Revocation . 
23 e. Legislative Instruments made under the Identity Cards Act-1972 .. 

(NRCD 1~9)and inforceimmeciia.tely before the commencement of these 
Regulations.are· hereby 'revoked." 

make arrangements that the Authority considers necessary to issue r:J 
national identity cards to Ghanaians living outside Ghana and to · · IX 
provide for online application. 

. , . ' . ·' .· .. · ' 

liiterpretatio.h . . . .. · . . .: . _ f~ 
. : 22L in th¢s~ Itegitj'ations _µfiiesst!Je 'cqnte:xt oth<!·iM'.iS'e requires,···· _ . ~ 

. . · "J,\"e~j£f~~1d1f t:111~:~~~~JJ~!~~~~I'8a;~~~&'::g01t · ····I 
. "Jfo~4~ ~~Jf ~~ 8ovCrnU~ Do4~· of the Na ti~~al ldc~tifica- ·. · .. I 

· 'tion Autho:fit}r;. . · __ ·_ _ · ... · · __ ·. . · · · _ · 
"dependant" .includes children and other individuals forming 

· part pf tl)e household ofpersons si}ecified under regula- 
· tionZ; ~ .· . · · . . · · · . ·. . · . 

"law· enforcement· officer" includes a police .officer and an 
.immigration officer; .: .. . . . · . . . 

''.Minister;,. .means the. Minister responsible Joi the· Na tional 
Jdentific~tion._Syst(!(tl;_ 

· . up0rtab1e id~ntity c:a.rdJeaq~r!! meens artinstrument which .. - .. . . . · I 
· ·.(a) can reproduce, {:tom the:·aata efopodied in an iden- .... 

. tiry card; infof{Qation onthe .identjfy card: .·. ~~ 
~/' ~Il s~ an !ndividual's, '(in~.rprjnt f or tl}e purposes i 

- · · ofm~~gJhe-ruigerpxi!lt ~·mi t1le data stored in- 
. (4l: :iq~?tity .. card; · ·_ · _ · · . . · _ · .·-· --•· - __ ._ . ·. -I 

·(c~ C~nnot.l~eepr.ec.or.d,··ofany. ftngetprin.t_ that is 

.: '~e~an~p~r~ed wm: ~utllority; ~rid ·.··.· • 
"SIM" means· subscriber iderttificanon module .. · 

NATIONAL IDENTITY REGJ.7TER 
REGULATIONS; 2012 
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( : 
[- 1 
L;',1 

V•'j L 

' ' ' . 

. 5. CHANGEOFSURNAME · 6.0THER : :. 

· .. ··'·· ···. ' ..... ,. ' . 

4. THE .. ··FT·-•·-·· .. · · · .. · · . 
': .. :- . : - - ·- -- :. ' . - ....... .' •. ", ~· . - •. · .... _.- . ' •- .. ,_ . . -:."· ~ 

' . . ,, , 

-·~.LOST : . - 2,..:·):~~GE ; J.' I).~S~UCTldN: . 

. ·' 

IF. YES STATE REASONS FOR CURRENT REPLACEMENT 
. ('TIC!( AS APP LI CAB.LE B}l~OW) 

. ' ··.. ..:-.:' . '., . ' ........... •: •.• •.... · .. •-,~.,-• . - ·• ...•... .:'' • •-.·.··.•.,• :"' ·• ._ .. _ .. _. , •. ~ ". • .. ~.· ~· ~. ·~ .··.·· . ·······~· •' .. · .. •: ": .. ~' • '":• • ·' . 
HAVE YOU APPLIED FOR A CA.RD REPLACEMENT IN THE 
PASTI.YES ... ., .... NO ... ., .. '. .. 

. PO.STAL ADDRESS.:·:: ~ ., ,' : .. : ·.,.·:··.······· 

. RESIDENTIAL ADDRESS:.~ ; .. :.:.;.; ·.'.;,·.: :::;.: · .. .. · . 

s '(JRNAM E'.. · . .. , . ::. ·~· ... • .... <> : . , FORE NA ME /s, ·.: . .'.~: , '. 

·sEx ~· · rtA.tif oF BIRTI-t: i: ,.: · : .. :bA ti!· or J3iRTfL · .. ·· . . . 

. . [DENTITY NUMBER(lP KNO\VN)., •. .i.: .... ·~·. 

. . . . . . . . . -. ~- ~ .. - ... .- .... - .. _ ...... ~ . .- ~ . 

.DATE OF. APPLICATION .• : D /, .. ..,.M .l.· .. Y : · · . ··.~~ 

PLACE.OF' ORIGINAL .APPLICATION.; ... ·:. 

.. LI 
ff] 

·. lJ 
~' fJ 
. {] 

L .. 

[] 
. . . J.:.11 . . ('j 

'' ~.-· 
.( 

' ' ' -·: .. - ' 

. . ··- ' .. -: ..... ;... . - 

: (IJ.e.gulqt1'9lt (J0(2)) 
.... ·· .. ( 

STAl'EMENTFOR:Nt:\TIONAL .. IDBNTtiY CARD···. . RERMC~NT .. 

PLACE OF APPLICATION .. : . 

FOilM ... ·Two 

.· · . NAiIONAL IDENTITY REGISTER ... · ... ' · .. ; .. REG.····ut'At16N. s. 2012 . . 
.. . ''' ,·· ' 

l 
I 
I 
I 

I 
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DECLARED.BEFORE ME J\T •H~· ~ .. ON _; .. · YEAR . 

'DAT.E: : . .. " ' ..... ,· . - .. ' ~- , - ' ·' .. _ ·~,; ' . - . ~ . :, · ~ . 

. . '. : ...... 

·srdNATUREOR,MARI<,OF APPt.'ICANT · 
•• ~ ••••• ,• : •• ; ••••••••. --.-- •••••. - : •. ··-·~. -.~- ••· ••..•• ·• ii •• ~--.· -·. 

. - . .' ' 

SPOUSE'S IDENTITY NtlMBER.· .. ,;· 

' . 

. 'M'.btHER'S NAtibNA'f!T,Y:.'AT~·~rir : : ; . 
MARITAL STATlJ:S ....... "..:~.: PREVIOUS SURNAME (IF ANY) . 

FULL NAME OF SPOUSE . 

· rtxcE. OE.BIRTH .. .. : ;;.:r :: . 
NAtlONJ\l:-lTY ; .. : ; ;.:.··.:·. .<:·:·i·:::.,,·-:.·:,;., .-; .:' ''.•·:.: .~ 

IS ·:~prHEI{• Atry~:: .. '.~ '. ·•·. '/,;:;,;;;\'.~~~: ;:: .·.~: ~ :: ' 

' . 
BIRTH ,· · : 

· FlJit·&f\ME :cJF·MdTHE·}l;::.~_.:;..:.~:\ : ::· .. 1 •• ? .. : •••. .. ....• ·:.: ; .. ~ .. · · 
' _: :: . '. -~- ~ 

IS FATHER ALIVE FATHER'S NATIONALITY AT 

·,·- ,.•; • ,•' •• • I ',_ ,' • , • • , • ····-~· .. ~ -. ~~-· ··;·~·-··~ '·-~-~ .. ~-·.··~~-··~-~ ~-· ,_ •.• .. ••.•. •.··· . .. ··t··.. . 

. ~ : ' ", 

. ·· · · , . PLA.'CE.OF ~lRTfl,·::•·;•,;,'.· 
. ' . : , 

' . . 

SPECIFY.'., .. : ·.· /.,', .. ; ; . ' · . 
. ' '_-:(.. ' ' .. · .. ' 

.· FU·LL NAME'QF .. FA~H.ER'. ;':Y .-;;:.H.·.· .. •. : ......•...........•.... : ·' 

. ' . . . . ' . . . ' . .· . 

. NATIONAL.·IDEN'f!TY REGISTER 
' . . .. 'REGJJiA.t!ONS,. 2012 :. 

> ···', _· ···(':·· ·, •• ' ' - • .._-, 
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.. r .. -.1 I·: 

. . E.· '.' 

. .. {] 

11 

·1-·1 . .I 

' . 

DATE"ANDSTAMP 1· 
..... •.• •· ~.··· . -· , . 

SIGNATURE OF COMJJJSSIONER. OF OATH 
t • e •. o t ~ • o o • t t t o o, 0 t ,0 t t t • t t t t O t t t • t t t ,fi t t t • t t· t t t t t t ' 0 t t t t 0 0 0 t .. 0 0 0 t t 0 I ~· t t t t 
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. SIGNATURE OF REVENUE COLLECTOR: ~ -.1.'. 

. RECEIPT' NO: .. .. .. ~.-~.' \ -. 

. . ' - . . - 

. . AP.PLICAllON FEE PAI:l) .. : .. <.: ; PATE: . 
,' ~ ' . ' ' . . "• '· ~ . . - ' ' ' . ,. ' ·. . ' ,. ' . . 

·4 5 

·2 LTP 

L.I. 2111 

i 
'i . 

NATIONAL IDENTITY REGISTER · Rio uuitoss. 2012 

·. ·PHOTO •.. sox . 

'j ' 

· .. · .. I•.·· 
-'\ 

J, 
l 

· .. : ..... · .. 

-· 
' t r . I ... 



1· "\ , I 
i 'i 
' I 

. ' ' f i 
3.3 Private Cont:;nictors .. - · i ! 
'The f~llovvllig private'1lfil16t fi.hfu ha'.~e been contracted for the transfer · -- 

.. of data covered in this·Agreenient where'~pplieable. - - · 

(In the case of reciprocal agreements, both parties may be disclosing and collecting 
and the above wording would therefore reflea. this). 

. - . 

. 3.2CoUecdtigPaify 
The parcy that is dollecting (~eceiving} personal irtform.adon from the 
disdosing party is: [name the party and provide contact it1forrri_adon] .. ·- . 

- 1_~'_:_-_-1- 

t.··, 

{'·/ 
.I: - 

The party _that ·is-disclo.s ing ·{>erscmal 'informati6z1: under this Agreernen: 
is: (name the party andprovide-contact information]._ - - - 

. ' . '· ' 

- - ' __ lfi_-_-_-_J - [c.c 
. , f1: 

. - ' ' ' . 

This Agree~1ent is between [naf.rle of party] and (name ofparty] .- - 

--2.0 - Parties to Agreement [} 

·fJ 
·3.0 ·Roles and responsibilities 

Each party of.this Agreement agrees to be responsible for the actions of - - · [/ 
. its employees, agents and contractors with respect to the use: disclosure 
.and dispc>sitioI'l of>the-per~o9al informatiorr that is subjec: to this _ . _ )?;] 
Agreement· · - · - - 

[Insert titleJ. _ 

. ' . . . · .. '·-· · .. · ' 

1.0· TideofAgree·ti1~nt< 

NATIONAL IDENTITY REGISTER 
REGV-LATIONS, 2012 

_ FORM ,THREE 

(Regultiiio1~j3 (1)) 

PERSONAL !NFoRMArroN: sHAIUNa AGREEMENT FORM .. ·-. - _. ·-. - . ·. .. - ·· .. ·-·' . .. . . . ' . ' . . ' 

I 

I 
f 
I 

I 

1 1 
- i I 

11 

I I 
!') 

.L .. .: 
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. (l'n. iht ~Of ~dprr>kr~fgie<miri~ .. or IA~ ~ ."11Jiti~ip(lr[;~. r<p.at. th« 
a.bove'dafist·aSrequire1)• .· · : .. · .. · .. :.·.·: ... ,. ~ ·· ... ·· ... ·.. , · .. · . · .·. .. 

· 4.1 Identification of personal Wotn1ation · 
The personal ibformationthatwill.be disclosed and collected under this 
Agreement. is as follows: (Include both a description ~f the personal 

·· information to be shared. a~d.alist of the ~ta fields tobe shared. Do 
not forget to listeach individual data fi~d or client files for each purpose 
outlined in section 4.0): · . , · 

4.0 Purpose . . . . . . . 
The purpose of rhisAgreementistd'providefor the-disclosure of personal 

· informa tion by [ riarne 'the disclosing party] to [name the collecting party] 
. for the following purpose (or vurpo~):. [~cify the Ptl.tpO~ or purposes] I 

and to providefor the protection ofthat' information; 
. '.• . ·.·· . - .. · ' ·. '.···. ' . ·. ·,_ -.· . . . .- . -· 

. ' , . . ·. . . . 

[Identify the party whi~h has contracted each firm, the names of firms, 
contact 'numbers and privacy legislation that applies to the information 
when it i~ in the custody of the firm or firms. Note that the privacy law 
that applies to the government agency may also apply. when the 

. government contracts wi~ a ,$l1J>Rlier -. The .gov,~,rnment party. cannot 
· -coritraet out of' its legal obligatiot}s].: ·. · · 

3A Resolution mechanlsnrby parde~ · · .. ·.· .. 
· .·· If :there are any questions;: challenges or diSagre·em~rits related to any 

. ··.issue .. .conne~ed: .. to th~ P._sre~m~i, tlie.tl),(t,ei,~b~ ·h;and!ecl ·.~:follows: 
· . J Qutline, A9w A~~t'gre,efilen~:will·~:b~<Jre~.su·~:·as rc;f~g· disputes to 

.. · senforoffi¢ials. (}f the''riVO. ptfrdes: with''.the po~sigility· of the parties 
. refernng the matter tO' a neutral ~frd' pa,(ty mediator.]' 

3.5 Rcsp()nsibilid~s forcosts ·. . . . . . 
Costs incurred by a party in the context.ofthis Agreement will be the 
responsibility of that party. . - ·- ' 

' \ - - 

· . NATIONAL ]DENTITYREO!STER · 
. . ; REGULATIONS, 2012 ,· . . '•. 
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!< 

: .: .·._.·· .• ·, .·.' ··.·••. ',' '> · .. ··' •· . ' ' . ' •·. . ' '' ' ' .,··.. . /.'.' 
· 4·.J Seconda{Y use t, > . . . . . ·. -. .• ... _·. · .. . .. .. . · / l 
Secondary·useofi)ersonalgiformatiori.·is prohihited:exceptwitb. th• 'J 

consent or the individual concerned or as perirlltted by law. . r : 
·i .; 
i·., 

4~2 Frequency andduntdon. rn 
The personal information covered in this Agreement will be transferrer 
only at afrequeney, and for a period of time, as is necessary. The frequeno f .·] 

is expected to be [insert tune fiafI)e) and the durati?n [insert dates o •: .1 

. specify for the duration of the plo~~m or service]. [If the arrangement i · 
anticipated to b~overa_longer.ten:f}, ¢e' titn,e ~xiod should belimiter 
but tl~~ Agi-7e~~entc~n -h~ve a>clause.apow1.11gfor renewal if th: . 1 arrangement is stiJ.1 necessary.} . .·. . · . . · · 11 . .. . ' . . . ' , . - - . - '· ' · ... ~ ' . ' 

f5J· 
• 1 ••• 

[] 
1;;] 
t:, 

··.·Name : . 
- · ~- Client Identifier 

-Address 
. • Date of Birth 

(If t}ze>list~pfdiµa·jj'e(c4.0r die~(file.s_art.exterisive,<th.e;t .. can be provided in apfena~·¢isJ. ··· ·: · < · ·'· ... ' · · · · · · ", .. ·' · ···.· ' ·.·· · · 

· .. · .. ···1.··.··1 
'• . 

\ ...... 

. · Exanipl~ ~f d~ta.fiel4'._µstin~· ·.. . . . : ·. ·. : .: · -. · : · .. . . · .. · .'. ·.· .. ! ·. ' ·.·· .. : . . f) 
. Party. A will disclose to P~rt)' B, the following data· fields-from each c~1~nt 
file that is part off name of proramm~Jfor_the purpose of[statepurp~seJ: /J 

. ' .. : '·,, 

<Name 
· · • CI1~nt Identifi.~r 

• Address· "i 

• Date ofBirth TJ 
• Benefits Received 

Party B will disclose .w Part}' A· the followingdata fields from each n 
·cli_._·.·e .. __ nt fil. :_.ethatis part of [nari1~0.fproprmnelfor the purpose offs.tater .... ].· . 

. ·purpose],. .· .. L. 

:tvATJON~L JD;INTfTY REGISTER 
_REG,LJL4.TIONS;· 2012. . 

·_ LJ 
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7. I . Confirmationto e~c personal Womfatl()nis s~<mre 
Both parties are responsible for. the security and integrity of the personal 
information entrusted to them under this Agreement and promise to 

6.0 Meth()d oftransfer . . . < ..... · _· .. _· .· . 
. Perional infoi"Jnatipn ~d ib this Agreemctit Will be securely transferred 

· · inthefollowingways: [statethe te•chriicafand-1)hysicalways in which the 
personal information will be transferred such as computer tapes, 
enCl!'ptiop, password proteetior. and other methods.] . 

· 7.0· Seturfty.ofpersonaJ.infottµafion ... · .i > ·· 
• - '.'' " t ' ; '• ,, '.·.' •' ."" •• , '·. 

··. · 5.ff Authority · .... ·. . .. · ... · . · .... ·. · .... ··· ... ·. . . 
"'[Narne thedisclosing' partyJconfirins t4~titis autf19rized todisclose the 
personal infcJrma non d~sqibed ll1_ili.·i~ b-gr~~Jrient tq :r~~me· the collecting 

· part.xJ .. for the ::stated- puip()s¢s'.uridt!r:•:·$·¢c~o~· :4 b_y·. a1(tnb'ri~ of·fname 
)egisJatic;>n .andspet:ificsecti.on l)r ~ecpO'tis 'p:fthe ·~egishrtjoriJ . 

. (Na.me the collecting party] C()rtf§s:that jt~, (J.~~horfaed to collect the· 
· . personal ih_formation described in this Agreern~nt from (name 'the 

disclosing party] for the stated purposesunder section 4 by authority of 
[name legislation arid ·s~dfic section or sections of legislation], 

I·,,' , ., ' • ,· ." • • 

4.5 Agreement to consult . 
In the case of an· Access to .Information request or a Freedom of 
Information request under appropria~e legiSlatfon both parties agree to 

.. consult.' . . . . . ' ,· . . . 

. 1 •• 

· 4.4 Third pa.rt)' use · . . ... : 
1 

• .. · ... • > ·. ·. · . . . .. . . 

. The information received by the collecting party 'under this Agreement 
. will no.i'heprovided to a third party without the prior written consent cif 

· ·. ··: .. the party tha·t. proyide~,the. µtforrt1~ti.011 [the d:isdo.~in~. party] i subject to 
· ·.·· · applica.bl~ legi,sl~tion·:oreachj.ut,is4.i~?ll· iJJcl:Wii,i)g access and. privacy. 

•' .. ''·Jaws:' ~rid 'ahy: othet t(!len-nt law; consent ·of 'the .fudividualconcerned or 
· as permitted hy la~. · . · · 

· · L.I. 2111 19· 
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. _; ' . 
, . . 

7 .4 Prev~QQQn 9frc~X)'~.rice '. ·.· · _.... · . ·. . , · · . · · . · 
In the· event qf accident~l or .unauthor,iz'ed access; disclosure, use 
modi~cation and .cfeJetio~. the party responsible, for the' sectidcy. or thi 
pe~onal ilifo~ation.wi!lpro.rnpdy tal(e ~ll~ea~o~able steps to prevent. 
r¢curre.n<;e, .o(the. event and will promptl_y notify the other party of th_i 

· occurrence. I 
•••• ••• • • • • •• • r , .. I 

7:.5 ·Inspection.of security meas~res . .··. _ .;. ·_ .. _ ·.. . ·. .· . ·. . ... _ . . . . 1 
h is .agreed that'tbe disdosing party, atits discretion, ha$',the right« •.. r 

insi:ect the security and ~on~deptj_ality pr~edures of the ~o~ectfug part) I~~ I: 

subject to reasonable protections fbr secunry and confidentiality processes 1·:11 r 
.· ,· .· . : . . . . 1 

. . . . r ·_:i 1· ! · .. : 

r ,;1 

L! f. 

In the caseof [name the collecting party], these are: [name laws. and policie 
covering ppvacy ana. security]. -. . 

. {:.1 
In the case of [name the disclosing patty]. th.ese' are: (-name laws anr 
policies covering privacy and security]. · ~ . i'] r }1 

7 .2 Administrative, technical and physic'1! safeguards f J 
Personalinfo~ationcqvered'inthis Agreement will havethe following . 
adm.i~istr11.ii've1-._te,cpqi.cal and __ ·•~-hysi~al _s,afe~u~rct,s._ J~_tate all the {:J 
administranve, technical and physical safeguard~: required to protect th( 

. , _c9n~d_enti~Iity. pf tqe inf or~naJio,n'. especia~·l~ in reg~rd to. use an_c :f.:j 
disclosure.] . . ·· .. ·.· , . . . . ·... . .. : ... , 

7~3 Securi~ylaw's\aud pblici'cs:·. !] 
Personal information covered under this Agreement will be securef 
collected, dis~!o~_e-d, .u·s-ed,-._re,~_aJ~e(j,_ ?.~stroye.d a~d. dispos:d. or ir .f'l 
accordance .with the laws, secunty·pol1c1es. guidelines and directive: ': 

,· applicable ~o .each parry. : · 

safeguarc~ the personal info~rnati.on against· a~cidental or unauthorizec 1·j 
access, disclosure; use, mod1fi~-~.tton and deletion. . . t · 

'~~-· .· . : . . . . 

I, 

I 

1·) 
L. 

. NATIONAL ·IDENTITY R5GISTER. 
REG:l)LATIONS, 2012 
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8.2 Notification of identification and re-identification _ _ _ . 
An .atternpr shall not be made to re-.identify individua1s whose identities 
have been reniov,e'd fromthe da~ ullless permitted by law. If a collecting; 
party_to this Agreement is permitted under its own laws to identify or re.:.· 
identify an individual, it shall first notify the disclosing party and seek 
agreement to proceed. 

.7 .8 . Disposa! for other rcas()i,is . · . _. , _ . _ _ _ .. __ _ . 
- Personal information canbe recalledor .. .dispcsed of for reasons 'other 
than termination of.the agreementby' \\fi~~ consent oftheparties.- 

8.0 Lirliiting_coU~ction., u.sc··, d}.sclo~tti"t it~d-*t~d9n 

·: -~- 8.l Coxnntltm:cnt'to Umfr ·_.-._____ _ - . - r . -. -. ...' >'< _. . - _ ... -. _ ', _ . 
·_ i?ersorial inform~Hon (;0Vere4 ii) thi~- Agr~¢n:t slmll not be collected 
. .received, ·Used.·, disclo~e<f ·or_ retained: forj>Urp()~_es •iother .. than. those 

_. identified in. this A&r'.eellient e;d:pt ~ili ... ~.~ .. ~?Serit of t})e.·.indivi~ua1 . 
concerned 'Or' as peri;nfrted by law.. . . . . 

' . 

·. 1~ 1 · Disposalon te~tion of A~~em~t _·-··.-·.·. .: .• _,· . _ .. ·. . _ -. . .: __ . · .. ··_ 
.:. Perso·nalinf9im.atjoneqv~ed ill mis )\,gree~ent_\Vill be disposedofon 
r the termination of the agreexnent iri S\lqi a way_ tfl~tre.-ide:ntification is 

· -- notpos~ibie· afterdisposal. Disposal wi1Jljej* the· form of [returning 
per:sonar infon11ation t6 th~. gisclosing pc\rty or destructionby the .. 

. collecting p~rty l Jn accordance -~di we· laws )ind policies identified m .. 
Section 7.2, · · 

7 .6 Response to breach of privacyor security 
. It isagreed that the disclosing party, upon receiving notice of accidental· 
or. u~authorized access, disqo~ure, _use, mod:ifj~tion and deletion, may, 
at its discretion, ~erminate the .Agre.e.ment. ~f!d#a~e1y and may request . 
the.return _of personal info{Ill~tion aj(ead.y.d,~¢19sed~·lji the eventof a 

·_ priv~cy or securi.ri'l)reach tj1~ie; ~~eqs;~c?J)~--~pl_~J1,'ufpla.ce.to-notify.the.· 
.. individuals whose information was''di$dosed/ . . . . . . 

'·· ' ·, ,' ·'. : . ' '' :· ··' ·.· .-; ' '-,·_." 
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[Parry BJ agrees to indemnify and save harmless t:PartyA]and ah of its 
representatives and employees from and against any damages, costs, 
losses, or expenses or any clai~,,actfon,suit or oU1'er proceeding whiC~ 
they or any of them may at any time incur or. suffer as 'a resultof or 
arising out of any injury or loss which may be or be alleged to b~ caused. 
by or suffered as .a result of the acts or omissions ofjParty ·B] and' its 

11.0 Indetnniflcation' _ . ·• ·.·-····. <> .· ... ·· .. <. . . . _ .. ·· -. · ·. . ..•.. •·· • ". .. · 

[Party A] agrees .tC? ipdemn.ify and·s~ve· h.aliJ1.}¢ss fParfy·BJ arid allofits 
representatives and .ernployees from ~r1~a&tlinst atiyd.a_ma.ges~·Co$ts.lqsses 
or expenses or any claim, action, sµit orotl1er:proce~dirig.\\f hich: they or 
any ofthem may at any time incµ_r~or..,s~ff'er~~.aresµ}t o~~t(l{iSins.put , . 

. of any injury orloss which may~ ot be aµeged10,he ~Q~edby orsu~treted . 
as a result of the acts or omissions or [Pam Al and .its I'epres.entati'ves · 
and employees relating to, attributable to' or in connection with' the 
performance of this Agreement 

10.0 Accuracy ·. ··... ·. · · _ •. ·.. . .··· .. .. .. .· ··. ' .. ·· . 
Each party will use reasonable efforts to ensure· ihe completeness ... accuracy 
and timeliness of the. information covered u·nder.'this Agreement. r.~~ 
Although, it is understood and agreedthat the parties cannot guarantee If~ 
accuracy and will therefore ,not be held responsible for any damage to · 
the other party resulting from the disclosure 'or use of.any infC>nn.adon: 
that is inaccurate: incomplete or.out-of-date, eachpaxty·.will;endcavour. 
to correct any inaccurad5s a nd ensure wa.t .the rig!lts of an 'lndiv~id'u~l to. . 
access and correct personal Information is- up~Q<!ld<.(see.9 .. 0)>·· · .. ·. . . . . 

9.0 Openness, individual access.and challenging cornpllance .• . .; · 
Each party agrees, with respectto pe~sol1_a1. infon14ation that is under the ··. 
control of -. that party1.tq,r¢spqndto .. t~ql1es,ts. fr.~ll1 in:<fividual~. t~ ~#ceive .... 
the if. ·personalinforrr}ati9n: ·(lpd'.W• .~¢qpest ... so&~~io.~;9f. ~he~. J)er.~onaJ.'- · 
information in accordance · \\rlth [n~·we l~·gi,~latiq~h: ;;~qfop.a11]'.: :~~~es··lQ_'; . ·. .. ID 
notify the other party of the. requestana· 'th-~'.cpft;e~ed ifltC}hn~ti~.f1,:'li1' :. · 12d 
addition, each party also agrees to respect each other's ·revisions to the.':. 
information. · · . · ·· · · · 

. l . 
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13.0 Amendments . _ . . .. . 
This Agreement can be modified with th~ written consent ofdesigna ted 
officials -of each party. 

14.0 Other general p~oyisioq.s 
(Insert other clauses' as required that do not contravene ths legal authority for 
each party. These may include clausesfor special consideration such as 
international data flows). 

Each party will provide the results of such reviews to the other party 
. upon written request. .. . · · - · 

The parties will also ensure that they take appropriate .measures to ensure 
that-information aboutthe agreexnent~-k~tii~·to-date and thata record 
is kept of any discrete disclosures Wlit!i-~ct to the personal information 
collected as part qf th~ agreement '• 

· 12.0 Compliance monitoring .. . . .· 
.. The parties will; separately orjoiptly;· on A periodic ·basis, review the 
practices and procedures outlined i.p th1sAgr¢ement to ensure·complian~ 
with the provisions of legislation ·re!erred· to iri th~ agreement .(Note: 
Specify if physical inspection· will ~e place as part of any review]. . ' - ' . ' . . . 

, ,. . • ·I . - _., - . i '· • 

rep~esentativ -s and employee~ rel~tirigto, attributable t~ or inconnection 
with the perfonnance of thi~. Agreement · . .: _ . · _ - :·· 
Each parry.agrees togivenoFi~e to.the_otberp~l"ty,ora.ny claim, actio~. 
suit ot proceeding re~a.tingto' 9r in, conn,ecti.'?n with the rria~agernent of 

. the information that is the supject of tl,t;iS Agreement Each party must, 
at its 0"'1.1 .e~pen~~ and to· the extent reasonably requested b~ the o~er 
party, parncipate lI1 or conduct the defence of any. such clay:u, actio~. 

·suit or proceeding and anyneaotiations for the s~n]e.~ent of-the same, 
. butorte.'parcy. willnot ~e'l!'!~l~t().inderfu,lify th~.-oLJ?d·p~rtyor any other 
indemnified pe~sonsfor_payfriepfofse!Ye:rne11tofdai.m '. action, .: sujt. or 
proceeding · unless the . ot.her Partf has.given· prior. ·written 'censent to the 
settlement. 
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~ · P1W:frElt. A.SSEMIJLY J>iE:ss. Co>.Q'ANY LTP.. >.cciv.. · OPCLJ A4 DI JOOISl2fJ l 2 
Website:· W'ww.ghanaplibllshlngcompany:com E-mail: info@gh.tnapubli$hingcompany . .com · 

., 

.i' 

Entry into forc;c: 23rd March, 2012. 

. . 

DatcofeaUttenotifica~on: 21st Februacy,20J2. 

· · . Minist~.~siblefor NationalIdentification Syst~m 
1-JQN. ALHASSAN AZONG, M.P .. 

- . . ' ' . . ' . 

15.0 Signatures; signing dates and appropriate appendices 

. (This includes i~entifying the n¢wes,. titles and signatures of the appropriate' 
officials.for both t~di¥J0s(ng Bn4·ifo)lectingpartt'e~ andtlie date of the agreement: 
Ensure· tlzarsign~ff is by a level appropria(e to :eqch 'party.) 
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